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MYHHLUHNAJIbHOro o0pazoBanus Kanxamcxumpanon.

1. O6mue nonoxKeHus
[lenpro nanHoro [lonoxkeHus sBAsieTCs 3allUTa MEPCOHAIbHBIX AaHHBIX
corpyaHukoB u ydamuxcs MBOY COII Nel wux poaurtenedt (3aKOHHBIX
nmpejcTaBUTeN€) OT HECAaHKUMOHHMPOBAHHOTO [OCTyNa, HENpaBOMEPHOro MX

MCIOJIb30BaHUS UM YyTPATHI.

1.2. Hacrosmee Ilomoxenue pa3paboTaHO Ha OCHOBaHMM cTaThu 24
Kounctutyuuu Poccuiickoii ®enmepauuu, TpynoBoro Koaekca Poccuiickoi
denepauuu, Koxmexkca 00  aAMHUHHUCTpPAaTUBHLIX  NpaBoHapyweHusx  Pd,
I'paxpanckoro Komekca P®, YromoBrHoro Kopekca P®, a takxke DenepaibHbIMH
3akoHaMu oT 27.07.2006 Ne 149-®3 «O6 wundopmauuu, HHGOpMaTH3ALKH,
MH(GOPMALMOHHBIX TEXHOJOTHUAX U O 3auuTe “HPopmauuu», ot 27 uwonsg 2006 roaa
Ne 152-®3 «O nepcoHalbHBIX AAaHHbIX» M HMHBIX HOPMAaTHBHO-IIPaBOBBLIX aAKTOB,
nelcTBYIOMMUX Ha TeppuTopuu Poccuiickoii penepaunu

1.3. IlepcoHanbHble J[aHHbIE OTHOCATCS K KaTeropuu KOHQHUAEHUHMAIbHOMN
uHpopmanuu. PexxuM KOHGUAEHIMATBHOCTH NMEPCOHANbHBIX NAaHHBIX CHUMAaETCs B
caydasx o0e3nuuMBaHUs UM MO UCTEYEHUHU 75 JIeT CpOKa XpaHEHHs, eClId HHOe He
ONpeae/ieHO 3aKOHOM.

1.4. HacTosimee [TonoxeHue yTBepKaaeTcss U BBOAUTCSA B JE€HWCTBUE NPUKA30M
aupektopa MBOY COIIl Nelu spasercss o0s3aTelbHbIM sl HCIOJHEHUS BCEMHU
pabOTHHKaMHU, UMEKOMIUMHU AOCTYN K NMEpPCOHANbHBIM JaHHBIM COTPYIAHHWKOB W/WIN
yuyamuxcss MBOY COIL Nelu ux poauTenei (3aKOHHBIX MpeACTaBUTENEH) nanee 1o
TEKCTY POAUTEIEH.

2. IloHsiTHe U cOCTaB NEPCOHANBHbBIX JaHHBIX

2.1. TlepconanbHble HaHHble paboTHHKaA — J00as MHPopMauHsd, OTHOCSIIAACS
K ONpeJelieHHOMY WU OIlpeaesseMOMy Ha OCHOBAaHMM TakoW HHpopMauuu
dbu3uYeCcKOMY JTHLLY.

2.2. IlepconanbHble paHHble pabdoTHHKa — wuHPoOpmanus, HeoOXoaumas
paboTogaTenio B CBS3U C TPYAOBBIMH OTHOIIEHUSMHM M Kacalomascs KOHKPETHOTro
paboTHHKA.

2.2. K nepcoHanbHbIM JaHHBIM paboTHHKa, MojydyaeMmMblM padoTomareneM U
NOAJIeXKAUIUM XpaHeHU y paborozarens B TOpsJKe, TpPeayCMOTPEHHOM
NEeUCTBYIOLIMM 3aKOHOJATEeNbCTBOM M Hactoswum IlonoxeHuem, OTHOCATCSH
cleaylolle CBeJeHHs, CoAepIKallecs B IUYHbIX Aenax pabOTHUKOB:

— aHKeTHble W Ouorpaduueckue JHaHHBIE, 3alOJIHEHHBIE PAaOOTHUKOM TMpH
MOCTYMJIEHUHU Ha paboTy unu B npouecce paboTsl (B TOM uucie — aBrodbuorpadus,
CBEIEHUS O CEMEHHOM MOJIOKEeHUHU paboTHUKA, nepeMeHe GaMUIUK, HATUYUHU JeTei
¥ MXKIUBEHLIEB);

— [acNOpTHBIE JaHHble paboTHUKA;

- UHH;



— KONHUS CTPAaxoBOT0 CBUJETENbCTBA TOCYJapCTBEHHOIO0 IEHCHOHHOIO
CTpaxOBaHHUs;

— Komusi JoKyMeHTa 00 oOpa3oBaHuM, KBanM(DUKALUM HUIM HATUYUH
creluaJbHblX 3HAHUWU (IIpU DOCTYIUIEHUMM Ha padoTy, TpeOylolyr chelHalbHbIX
3HAHUUW UJIU CHeUUalbHON MOATOTOBKH);

— npodeccus, CneuuanbHOCTh;

— CBEJICHHMS O TPYAOBOM U 00IIEM CTaxe;

— CBEJIEHUs O COCTAaBE CEeMbU;

— JOKYMEHTHl O BO3pacTe MaJOJeTHUX JeTel U MecTe UX OOyueHHs;

— JIOKYMEHTBI O COCTOSIHUM 310pOBbS JeTell M JpPYyruX pOACTBEHHUKOB
(Bkiroyas cnpaBKkM 00 MHBAJIMAHOCTH, O HAJIMYMU XPOHUUYECKUX 3a00JIeBaHU);

— JOKYMEHTBI O COCTOSSHMU 3J0poBbsi (CBeneHUs 00 HUHBAJIUAHOCTH, O
OepeMeHHOCTH U T.I1.);

— MHBbIE IOKYMEHTBHI, KOTOpPbIE C Yy4eTOM creuupuku paboTsl U B COOTBETCTBUH
¢ 3aKoHomaTenbcTBOM Poccumiickoit Pejepaluu HOKHB ObITh HpeIbSBIEHbI
pabOTHUKOM NpU 3aKIIOUYEHUH TPYLOBOrO AOTOBOpa MU B NMEPUOJA €ro AeHCTBHS
(BkJ04ass MEIMLUMHCKHE  3aKIIOYeHHUs, TMpelbsBisieMble paOOTHUKOM TpH
MPOXO0XK/JAEHUU 00s3aTEeNbHBIX NpPEeABAPUTENbHbIX W MEPUOJUUYECKUX MEJMLUHCKUX
OCMOTpPOB);

— CBEJIEHHSI O BOUHCKOM YyueTe;

— cBeJleHMs 0 3apaGoTHOI MiaTe COTPYAHMKA;

— CBEJIEHMS O BBITJIaTaX pa3jMYHOTrO XapakTepa;

— CBEJIEHUS O COLMAJIbHBIX JIbIOTaX;

— 3aHMMaeMas JO0JKHOCTB;

— HaJIn4#We CyJIUMOCTEN;

— aJpec MecTa XKHUTeJbCTBA;

— AoMalHui TenedoH;

— MecTO padoThl UK y4eObl YI€HOB CEMbU M POJACTBEHHHKOB;

— COJiep)KaHHUe TPYJ0BOrO JOroBOpa;

— COCTaB JIEKJIapUPYEMbIX CBEJEHUIN O HATMYUU MaTepUalbHbIX LIEHHOCTEH;

— COoJiepKaHue JeKlapaluy, nojaBaeMoil B HAJOTOBYIO WHCIEKIHIO;

— NOAJIMHHHUKH M KOMHWHM NPUKA30B MO JIMYHOMY COCTaBY;

— JIMYHBIE JIeJla U TPYJAOBbI€ KHUIKKH COTPYIHHKOB;

— JIOKYMEHTbl O IPOXOXJAeHUU pabOTHMKOM AaTTECTALMH, T[OBBILIEHUS
KBalW(QUKALMK, COAEpXKAllMe MaTepuasbl [0 MOBBIIEHUIO KBalupUKALUUM U
NepenoaAroToBKe COTPYAHUKOB, CIYKEOHBIM pacclie I0BaHUAM;

— KOTIMH OTYETOB, HANpaBlsieMble B OpTraHbl CTATUCTHKH;

— 3asBJIeHHs], O0OBACHUTEbHbIE U CIy)KeOHbIe 3aMUCKU pabOTHUKA;

— I¥M4YHasg KapTtodka no ¢gopme T-2; ‘

— KOMNMM TMpPHKa3z0B O Ipueme, MepeBOoJax, YBOJIbHEHHH, IOBBIIIEHUH
3apaboTHOM NaaTel, NPEeMHUPOBAHUH, MOOLIPEHHAX 1 B3BICKAHUSIX;

— HHBIE JOKYMEHThl, COJepKallue cBeJeHUs O pabOTHHKE, HAXOXKIECHHUE
KOTOPBIX B JIMYHOM Jejie paboTHHKAa HEOOXOOUMO JJIsi JOKYMEHTalbHOTO



odopMIeHUs TPYIOBBIX MpaBOOTHOLIEHHH C paboTHHKOM (BKJIFOYAs TIPUTOBOPHI
cyjla O 3amnpere 3aHHMaThCA MeaarorHyeckoil IesiTeJbHOCThIO HIIM 3aHUMATh
pyKOBOALIHE JOJIKHOCTH).

2.3. [lepcoHanbHble NaHHblE OOy4alOMMUXCHA — uHpopmauus, HeobxoauMasn
o6pa3oBaTeqbHOMY Y4PEXKIACHHIO B CBA3W C OTHOLICHUAMH, BO3HMKAIOIIUMUA MEKIY
oOyyaroummumces, ero POAUTEIAMHU (3aKOHHBIMHU npeACcTaBUTENAMHI) H
06pa30BaTeIbHBIM yUPEKIACHUEM.

2.4. K MepcoHaJIbHbIM JaHHBIM o0yuaromuxcs, NoJIy4aeMbIM
06pa30BaTeIbHBIM YUPEKACHHEM M MOJTEKAUMM XPAHEHHUIO B o0pa3oBaTeJIbHOM
yupexJeHuH B MOpsijiKe, NPeiyCMOTPEHHOM NefCTBYIOIIMM 3aKOHOIATEIbCTBOM M
HacTosuM IlonoXKeHUEM, OTHOCATCSA ClElylollHe CBEACHWs, COoAepKalluecis B
JUYHBIX JieflaX ydalluxcs:

— JIOKYMEHTBI, YAOCTOBEPSIOUIKE JTUYHOCTD obyuatomierocs (CBHACTENBCTBO O
POXACHUH H/UIH nacrnopr);

— aHKeTHble U OuorpaduyeckKrie AaHHbBIE]

— IOKYMEHTBI O COCTaBe CEMbM;

— CBeJleHHS O BOMHCKOM Yy4eTe;

— CBeJleHHUs O COUMAIbHBIX JIbIOTAX;

— MOJIUC MEIUIMHCKOTr O CTPaxOBaHUA;

— JIOKYMEHTHI O MECTE MPOKMUBAHUA;

— noMallHuM TeneoH;

— MecTO paGoThl UK y4eObl 4JIeHOB CEMbU U POACTBEHHUKOB,

— XapaxTep B3aMMOOTHOIIECHHH B CEMbE;

— JIOKyMEHTBI O mojiydeHuu obpasoBaHus, HeoOXOAUMOro JJs MOCTYIJIEHUS B
COOTBETCTBYIOIMH Knacc (IMYHOE JeNo, CrpaBka ¢ NPeAbIAYyLIero mecra yueObl U
T.IL);

- MacrnopTHHIE AaHHble  poauTenei (3aKOHHBIX npeacTaBuTesei)
obyuarouierocs;

— JIOKYMEHTBI O COCTOSHHU 3/I0POBBS (CBEACHHUS 00 WHBAJIUJAHOCTH, O HATMYHUH
XpoHudeckux  3aboseBaHHWi, MEIMUMHCKOE  3AKJTIOUEHHC 00  OTCYTCTBHUH
MpOTUBONOKA3aHUH s o0ydeHUs B 00pa30BaTEbHOM Y4YpEXKAEHHH KOHKPETHOTO
BMJIa ¥ THOA, O BO3MOXHOCTH M3y4YeHHs TpPEAMETOB, NpPeACTABIAIOIMINX
MOBBIIIEHHYIO OMACHOCTh AJIs 310POBbA U T.I1.);

— JOKYMEHTHI, MOJTBEPKJAlOUME NpaBa Ha JNONOJHUTE]bHBIC TapaHTHh H
KOMIEeHCAlUHU no onpezeseHHbIM OCHOBAHUSAM, MpeayCMOTPEHHBIM
3aKOHOMATENHCTBOM (pOAUTENHU-UHBAIKWAbI, HEMNOJHAas CeMbd, peGeHOK-cUupoTa U
.5 )

— WHBlE JOKYMEHTBI, COJepKaliue INepCcoHalbHbe NaHHBIC (B TOM uywucie
CBelIeHHMS, HeoOXOAMMBIe JUIsi [pelocTaBleHus O00ydaroueMycs rapaHTuii M
KOMITEHCAllM}, YCTAHOBJIEHHBIX JEHCTBYIOIIHM 3aKOHO/1aTelIbCTBOM).

2.5. JlaHHble JOKYMEHTBI ABISIOTCS KOHQHIACHUHANIbHBIMU, XOTH, YIUTHIBAA HX
MACCOBOCTb W €NHHOE MEecTO 06paGOTKM M XpaHeHUs - COOTBETCTBYIOLIMHU rpud
OrpaHWYEeHUs Ha HUX HE CTABUTCA.

3. O6paboTka nMepcoHaIbHBIX TaHHBIX



3.1. OG6pabGorka TNepCOHANbHBIX JNAHHBIX — neiictBus (omepauuu) C
MepcOHalbHBIMU  JAHHBIMH, BKIJIOYas cbop, cHCTeMaTHU3alMIO, HAKOIMJIEHHUE,
XpaHeHHue, YyTOYHEHHUE (oO6HOBIIEHHE, U3MEHEHUE), HUCIIOJb30BaHUE,
pacrnpocTpaHeHue (B TOM 4HHUCIE mepenauy), obesnuuyuBaHue, ONOKMPOBAHUE,
YHHYTOXKEHHUE MePCOHANbHBIX JaHHBIX.

PacnpocTpaHeHHe MEPCOHANbHBIX JAaHHBIX — nelcTBUs, HanpaBjeHHBIE Ha
mepejady [MepPCOHANbHBIX JAHHBIX ONpEACNCHHOMY Kpyry JHI (mepenaua
MepcoHANbHBIX MAAHHBIX) HMIM HAa O3HAKOMJEHHE C MNEepCOHATLHBIMH JNaHHBIMHU
HEOrpaHWYEHHOro Kpyra JIUL, B TOM YHCIe 06HapoOBaHKUE NMEPCOHANIBHBIX NaHHBIX
B CpeAcTBaxX MaccoBoif uMH(poOpMaluu, pasMelleHue B WH(pOpMaLlMOHHO-
TeNeKOMMYHUKALMOHHBIX CETAX MM MpeNocTaBieHue A0CTyna K nepcoHaabHbBIM
JTaHHBIM KaKHM-JTH00 HHBIM COCO0OM.

Ucnonp3oBaHue IMEpPCOHANbHBIX JaHHBIX — JEHCTBHUA (omepauuu) ¢
MepcoHaIbHbIMU AaHHBIMHU, COBEpIIaeMbie ONEpaToOpoOM B LEJIAX MNpHHATUA pelieHu i
UMM COBEPLIEHMS MHBIX AeiCTBMH, MOPOXKAAUIMX HOPHAHYECKHE MOCHEACTBHA B
OTHOLIEHWH cyOBhEKTa MepCOHANbHBIX JaHHBIX WM APYTHUX JIHI 160 WHBIM 00pa3oM
3aTparMBalOIIMX NpaBa ¥ CBOOOJBI cyObeKkTa MepCOHabHBIX AaHHBIX WM APYTUX
nuu.

OGmeNOCTyIIHbIE TIepCOHANbHbIE JaHHble — NMEPCOHAaNbHBIC AaHHBIC, NOCTYI
HeOrPaHMYEHHOrO Kpyra JIMIl K KOTOPHIM IpEJOCTaBieH ¢ COriacHsi cybbexTa
MepcOHaJbHbIX MAAHHBIX WM HA KOTOpble B COOTBETCTBHHM C (benepanbHbIMU
32KOHAMM He pacmpocTpaHsercs Tpebopanue cobI0aeHUS KOH(pUASHUHATBHOCTH.

3.2. OOpaszoBarelbHOe YYpeXJEHHE ONpelenser o0beM, colepKaHHe
o6pabaTsiBaeMblX  MEpPCOHANBHBIX  JIAHHBIX paboTHHKOB M  oOyuawmuxcs,
pykosoactBysick KoHcTuTyuneh Poccuiickoit @®epepanuu, TpyaoBbBIM KOIEKCOM
Poccuiickoii ®enepaunu, 3akonom P® ot 10.07.1992 Ne 3266-1 «O06 oOpa3zoBaHUU»
U UHBIMH QeaepanbHBIMK 3aKOHAMM.

3.3. B nensax obecrneuyeHus npaB U cBOOOJ uejoBeKa M TpaxjaHWHa IpH
06paboTKe MEepCOHANBHBIX MaHHBIX O00si3aHBI cobnroaareesa cieaymoumue obuiue
TpeGoBaHUA:

3.3.1. O6paboTka MNepCOHANbHBIX HaHHbBIX pPAaOOTHMKOB OCYLIECTBIACTCA
HCKIIOYUTENbHO B Lensax obecrneuyeHust coOMIOAEHHS 3aKOHOB U UHBIX HOPMATHBHBIX
MpaBoOBBIX AaKTOB, COJEHCTBUA paboTHHKAM B TpyAOyCTpOMCTBE, OOy4YeHUU W
MpoABMKeHMH To ciyxbe, a Takke obecredeHUs AUYHOW 0e30MacHOCTH
paGOTHHUKOB, COXPAaHHOCTM MMYILIECTBA, KOHTPOJA KOJIMYECTBA M KadecTsa
BBIMOJHAEMON paboThl U obecrneuyeHusi COXpaHHOCTH MUMYIIECTBA.

O6paboTKa MEPCOHATBHBIX NaHHBIX O0y4YarOMErocs MOXKET OCYIECTBIATHCH
UCKITIOYUTENBHO B Lesx obecnedyeHus coOM0/leHUs 3aKOHOB U MHBIX HOPMAaTHBHBIX
MpaBOBbIX AaKTOB; COJAeHCTBUA oOOydalowuMmMcsa B 00y4eHUH, TPYAOYCTPOUCTBE;
obecreyeHuss uUX JU4YHON Oe30macHOCTHU; KOHTPOJIsA Ka4decTBa o0yuyeHuss ¥
obecreyeHns COXpAaHHOCTH MUMYIIECTBA.

3.3.2. TIlpu omnpenenenun oObemMa M COJAEPKAHUSA ob6pabaTbiBaeMbIX
MepcoHAJbHBIX  AaHHBIX  COTPYAHHKOB,  ydalluxcs, poauTenei  (3aKOHHBIX
mpeAcTaBUTENEN)  AMPEKTOp  IIKOJB M €ro  MpeACTaBMTesNM  JNOJDKHBI



PYKOBOZCTBOBATHCS Koucturynuei Poccuiickoit ®enepanuu, TpynoBbIM Konekcom
¥ UHBIMH ¢penepalibHBIMHA 3aKOHAMH.

3.3.3. [TonyueHue MepCOHANbHBIX AAHHBIX MOXET OCYWECTBIATLCA KaK MyTEM
mpeAcTaBieHHs HX CaMMM COTPYAHMKOM, y4allUMCs, POAUTETEM (3aKOHHBIM
MpejCTaBUTENEM), TAK U MyTEM MOJyUeHHs UX U3 HHBIX HCTOYHUKOB.

3.3.4. Bce nepcoHanbHble AaHHble paOOTHHKA NPEJOCTABISAIOTCA pabOTHUKOM,
3a MCKIIOYEHHEM ClydyaeB, IMpPeAyCMOTPEHHbIX (elepalbHbIM 3aKOHOM. Ecau
MmepcoHanbHble [aHHble pabOTHUKA BO3MOXKHO TONYHYUTH TOJBKO Yy TpeTbei
CTOpOHBI, TO paboTomarens 00sf3aH 3apaHee YBEAOMHUTEH 06 »TOoM paboTHHKaA WU
MOJYyYHTh €ro MuchbMeHHoe coriacue. PaboTonaresb M0/KEH coo0WKUTh pabOTHUKY
0 LensX, MpeArnojaraeMbiX HCTOYHMKAX M CIOCO0AX MONY4eHHUs MEPCOHANBHBIX
NaHHBIX, @ TAKXKE O XapakTepe MOJUIeKaluX MOTyYeHHIO NEPCOHANBHBIX NAHHBIX H
MoclieICTBUAX OTKa3a paboTHUKA aTh MMCbMEHHOE COTJIaCHe Ha WX TOJNYyHIEHHE.

3.3.5. Bce nepcoHalibHble JaHHbI€ HECOBEPUIEHHOJIETHErO oOyyarouierocs B
Bo3pacTe 0 14 neT (MaxoJeTHEro) NpeaoCTaBisioTCs ero poaAuTeIAMHU (3aKOHHBIMH
npeacraButensMu). Eciau nepcoHanbHble JAaHHBIC obyuaromerocs BO3MOXHO
MONYYHTh TONBKO Y TpeTbeil CTOPOHBI, TO POAUTENH (3aKOHHbBIE npeacTaBUTENH)
o6yualolerocs 10KHbL GbITh yBeOMIIEHbl 00 3TOM 3apaHee. OT HUX DOJKHO OBITH
MONy4eHO MUCbMEHHOE COTJIache Ha IMojyueHHue MepCoHaNbHEIX NaHHBIX OT TpeTheH
ctopousl. Poaurenu (3aKkoHHbIE npejacTaBuTenn) oOyuarouerocs AO0JIKHBI ObITh
npouHPOPMUPOBAHBl O LelsX, [MpeiarnojaraeMelx HUCTOHHHKAX M crnocobax
MOJy4eHHs MePCOHATbHBIX JAaHHBIX, & TAKXKE O XapakTepe MOAIeKAIHUX MOoTy1eHHIO
MepcoHabHBIX NaHHBIX M MOCJIEACTBHIX OTKa3a 1aTh MUCBMEHHOE cOTjacue Ha MX
Mmojy4eHue.

3.3.6. IlepcoHanbHble [aHHbie HECOBEPLICHHOJETHETO obOydaromerocs B
Bo3pacTe cTapiie 14 JieT MpeloCTaBIsoTCs caMiUM 00ydaromuMes ¢ MHChMEHHOTO
COTJIaCHsS CBOMX 3aKOHHBIX TMpEICTaBUTeNed — pOAUTENeH, YCHIHOBHUTENIEN HITH
noneuuresis. Ecliu mepcoHaibHble JaHHbIE 00ydarolerocss BO3MOXKHO MOTYyYHUTh
TOJBKO Y TpeTheil CTOPOHbI, TO 00ydaromuiics, A0JIKEH ObITh yBeLOMIIEH 00 3TOM
sapanee. OT Hero M ero pojauresnel (3aKOHHBIX npejacTaBuTeneit) N0JKHO OBITH
MoJNy4eHO MUCbMEHHOEe COTJacHe Ha MOoJiyuyeHHe NepCoHaNbHBIX JaHHBIX OT TpeThei
cropoHbl. OGydaomuiics ¥ €ro pOAUTENH (3aKOHHBIC IpeACTaBUTENH) AOJDKHBI
6bITh MPOMHGOPMHPOBAHBl O MLEJAX, MPEANONaraeMblX HMCTOYHHKAX H crocobax
MOJyueHHs MEPCOHANBHBIX AAHHBIX, @ TAKXKE O XapaKTepe MoAeKalmnx mojyaeHHnIo
MepCOHANbHBIX J@HHBIX M MOCNENCTBUAX OTKasa, AaTh NMCbMEHHOE COTJaCHe Ha MX
NONy4YeHHE.

3.3.7. OG6pasoBaTenbHOe YyupekJeHHe He HMeeT TpaBa MoixydaTe H
06pabaTeiBaTh NepCOHalbHbie JaHHble PabOTHHKA, obyuarouierocs 0 €ro
MOJUTHYECKUX, PENUTMO3HBIX M MHBIX YOEXKJeHHAX M 4YaCTHOH IKU3HH 6e3
MUCHMEHHOro corjiacus paboTHuka, obyuatomerocs. B ciayuasX, HENOCPEACTBEHHO
CBS3aHHBIX C BOIPOCAMH TpPYAOBBIX OTHOLIGHHH MaHHBIE O YaCTHOM IKM3HH
paborHuka (MHOpMalKUs O JKU3HEJEATEIbHOCTH B chepe cemeilHBIX OBITOBBIX,
JMYHBIX OTHOLIEHHH) MOTYT GBITh MOJydeHbl U 06paboTansl paboTosaTeneM TOJILKO
C €ero MUCbMEHHOTO COTJiacHs.



3.3.8. OGpaszoBaTenpHOE YYpexJeHHE HEe HMeeT Tpasa nojydyare M
06pabaTeIBaTh NMEPCOHATbHBIE NAHHBIC paboTHHKa, 00yUarOLIeTrocs O ero HIeHCTBE B
00111eCTBEHHbIX oﬁﬂbeﬂuﬂeﬂuﬂx' uau ero nOpo(COO3HON  AeATEJbHOCTH, 34
HCKITIOUEHUEM CIydaeB, MPeAyCMOTPEHHBIX (GenepanbHbIM 3aKOHOM.

3.3.9. O6pa3oBaTebHOE yUpekKJeHHUE BIPABE OCYIIECTBIATE cbop, mepeaauy,
YHUUTOXKEHHE, XpaHeHue, HCIOIb30BAHNE uHpOpMALIUH O  MNOJUTHYECKHX,
pEeMIMO3HBIX, APYTHX YOeKAeHHAX H 4yaCTHOM JKM3HHM, a Takxke HHpOpMaluu,
Hapyuiamllei  TalHy  NEpEnucKH, TeneOHHBIX [E€pPeroBopoB,  MOYTOBBIX,
TenerpadHbIX ¥ WHBIX COOOMEHNH:

— paboTHMKA TOJNBKO C €ro MMChbMEHHOro COrjIacHsi HiH Ha OCHOBAHWH
cyaeOGHOro pemeHus.

— 06ydarouerocs TOJIBKO € ero MHCbMEHHOTO COTIAaCHA (corjacus poAMTElNEeH
(3aKOHHBIX NpPEACTABUTElIEH) MalOIETHETO HECOBEPIIEHHOJIIETHEr 0 obGyuaromerocs)
WM HA OCHOBAaHMHU CyJe0HOro pelueHus.

4. XpaHeHue ¥ MCIOJIb30BaHHE MEPCOHATBHBIX NAHHBIX

4.1. IlepcoHanbHbIe JaHHBIE paGOTHHKOB ¥ O0y4Yaromuxcs 0o0pa3oBaTebHOIO
yupexJeHUs XPaHATCs Ha OyMaXHbIX W dJCKTPOHHbIX HOCHUTEJSIX, Ha NNePCOHAbHBIX
KOMITBIOTEpAX HMMEHIUX 3aIIMIIEHHBIH AOCTYIl IO JIOKaJlbHOM CEeTH H (unu) B
CrHEeNMaNbHO MpeJHa3HaueHHBIX A 3TOTO MOMEMEHUAX. .

4.2. B nmpoluecce XpaHEHHs MNEPCOHANBHBIX  AaHHBIX pabGOTHUKOB W
oGyuaromuxcs 06pa3oBaTENbHOrO yUPEKACHHMA JOIKHDI obecrieyuBaThC:

— TpeGoBaHUSA HOPMATUBHBIX JOKYMEHTOB, ycTaHaB/IMBAOIIUX [paBua
XpaHeHUsd KOHQHUIACHIHATBHBIX CBEICHUH;

— COXPaHHOCTb HMEIOUMXCS JaHHBIX, OTpaHWYeHUE A0CTYIa K HHM, B
COOTBETCTBHH C 3aKkoHonaTenbcTBoM Poccuiickoi Penepauuu M HACTOAMNM
[TonoxeHHEM;

— KOHTpPOJIb 32 JOCTOBEPHOCTBIO H MOJHOTOM TEPCOHANBHBIX HAaHHBIX, HX
perynspHoe oOHOBJIEHUWE ¥ BHECEHHE IO Mepe He0OXO0JAUMOCTH COOTBETCTBYIOLIMX
H3MEHEeHMH.

4.3, JlocTynm K TEpCOHalbHBIM JaHHBIM paGOTHHKOB M 0O0yyamouuxcs
06pa3oBaTENbHOr0 YUYPEXKACHUA HMEIOT!

— IUPEKTOp;

— 3aMECTHUTENIN JUPEKTOPa;

— raaBHBIM Oyxranrep;

— 3KOHOMHUCT;

— COLlMAJIbHBIN [eJaror;

— KJacCHBbIE PYKOBOJAUTENU U YUUTENS -TIPEAMETHUKH;

- CeKpeTaphb;

— uHble paGoOTHUKM, ONpeJenseMble PUKA30M JUPEKTOPA WIKOJB! B MPeACIax
CBOEW KOMIIETEHLUH. ’

4.4. Tlomumo nuu, ykasaHueix B 1. 4.3. nacroswero Ilomoxenus, npaso
[OCTyIa K MEPCOHANBHBIM [IaHHBIM PabOTHUKOB H obydarouuxcs MMET TOJBKO
nuLa, yInoJHOMOYEeHHbIe JeMCTBYIOIUM 3aKOHOAATeIbCTBOM.



pacrmpocTpaHseTcs Ha oOMeH mepcoHaJbHBIMU JaHHBIMU pabOTHUKOB B MOPANKE,
yCTaHOBIECHHOM (enepanbHbIMU 3aKOHAMH.

5.1.3. PaspemaTh HOCTYN K IepCOHANbHBLIM AaHHBLIM, TOJILKO CIHELHalbHO
yIIOJTHOMOYEHHBIM JIALAM, ONpEeNeNeHHBIM B n. 4.3. wactosmero Ilomoxenus,
MpUKa30M IO IIKOJe, MPH dTOM yKa3aHHBIC nWla JOJKHBI UMETh MpaBO MoayqaThb
TONBKO T€ TepcOHalbHble JaHHbIE, KOTOpbIC HEeoOXOAUMBbl [UIsl BBIMOJHEHHUS
KOHKPETHBIX QyHKILHH;

5.1.4. IlepenaBaTh mNepcoHaNbHbIC JAHHBIC paboTHHKa TMpeACTaBUTENIAM
paGOTHHKOB B MOpPsAKEe, yCTAHOBICHHOM TpyaossiM KonekcoMm, ¥ OrpaHHIUBaTE 3TY
uHGOPMALMIO TOJIbKO TEMM TMepCOHAILHBIMH naHHbIMM  paboOTHHMKA, KOTOPBIC
Heo6XO0MMMBb! [1J1s1 BBIMOJIHEHUS YKa3aHHbBIMU npeacTaBUTENIMHU UX GyHKUHUH.

5.1.5. Tlpu mepenade NepCOHANBHBIX NAHHBIX paGoTHHKA MOTpeOUTENAM 32
mpejensl OpraHu3alnuu paboroiarenh HE JN0JUKCH co061aTh 3T JaHHblE TPETbew
cropoHe 0e3 MHUCbMEHHOro coriacus paGoTHMKA, 32 MCKIIOUSHHEM Cilydaes, KOria
3TO HEOGXOMMMO B LENAX MpeaynpexIeHns yrpo3bl XKU3HH U 310pOBbIO pabOTHHKA
WM B CITydasx, yCTAaHOBJIEHHBIX (eepanbHbIM 3AKOHOM.

5.2. Tlepemaua mnepcOHaNbHBIX HAAHHBIX paboTHUKA (oGyuarolerocs) ero
npeAcTaBUTENAM MOXeT ObITh OCyIleCTBICHA B YCTAHOBICHHOM [eHCTBYIOIIMM
3aKOHO/AAaTeIbCTBOM TOpSJAKEe TOJIBKO B TOM o6bemMe, KOTOpBIH HeoOXOoAuM A
BHIMOJIHEHUS YKA3aHHBIMHU MPeACTaBUTEIAMHU HX GyHKIHH.

5.3. He pomyckaeTcs oTBeyarb Ha BOINPOCEL, cBA3aHHbIE C Iepeaayen
nepcoHanbHOH MHPOPMALUK 110 tenedoHy Ui pakcy.

6. [paBa paGOTHHKOB, 00yJAIOIIMXCS HA obecreyeHne 3alUThl MePCOHAIbHBIX
JaHHBIX

6.1. B uwensx obecreueHus] 3allUThl MEPCOHANbHBIX NaHHBIX, XpaHsAWUXCs y
06pa30BaTEeNbHOrO yUpeKACHUS, paGoTHHKH, 00ydaromUecs (poauTtenu (3aKOHHBIE
MpeJCTaBUTENIN) MalOJETHEr0 HECOBEPLICHHOJETHETO ofyuarouerocs), HUMEHOT
npaso:

6.1.1. Tlony4yaTh MOAHYIO MHGOPMALKIO O CBOUX NEPCOHATLHBIX NAHHBIX ¥ HX
obpaboTkKe.

6.1.2. CBOGOAHOro GecrnIaTHOro AOCTyNna K CBOWM MEpCOHAIBHBIM J@aHHBIM,
BKJIIOYAs MPaBO HA MONyYeHHE KONUM N0OOH 3alucH, cojepiKallel nepcoHanbHbIe
naHHble pabOTHHKA, 32 MCKIIOYEHHEM CIIyHacs, MpepyCMOTPEHHBIX (efepaibHbIMH
sakoHaMmu. IlojyueHue yKkazsaHHON MHpOpMALMK O CBOHMX MEepPCOHANBHBIX MaHHBIX
BO3MOHO MpPH JIMYHOM OOpalleHnH paboTHHMKa, 00yUualOIEerocs (nns ManoJIeTHETO
HeCOBEpIIEHHONETHero — €ro poauTened, 3aKOHHBIX npeacTaBuTeNe) — K
3aMeCTHTENI0 AMpeKTOpa, OTBETCTBEHHOMY 3a OpraHu3aluio H OCYILECTBJIEHHE
XpaHeHUs NepCOHANbHBIX NaHHbIX pabOTHUKOB.

6.1.3. TpeGoparth 006 MCKJIWOUYCHHM WM HCTIpABICHHAN HEBEPHBIX HJH
HeMOJIHBIX TMePCOHANbHbBIX AAHHbIX, a TAKKE NaHHBIX, 06paboTaHHBIX C HapylIeHUEM
TpeGoBaHuil JeHCTBYIOIIEro 3aKOHOAATENbCTBA. Vka3zaHHoe TpebOoBaHHE [OJIKHO
6bITh OGOPMIIEHO MHCHbMEHHBIM 3asBICHUEM paboTHHKA Ha MM pPYKOBOJHUTEJ
06pa30BaTEIbHOr0 yUPEKACHH.

6.1.4. [lpu oTKa3e PyKOBOAWTENs 00pa3oBaTeIbHOTO yupexeHUs] UCKIIOUUTD
WM MCIpPaBUTh MEpPCOHANbHbIE JaHHbIC pa6orHuka pabOTHHK, oOyuarouncs



(poauTeNb, 3aKOHHBIA TPEACTABUTEND HEeCOBEPIICHHOJIETHETO 06yuaruerocs)
yMeeT MNpaBO 3aiBUTh B IHCbMEHHOM BHAC pykoBoauTENO 00pa3oBaTeIbHOTO
yupekJeHHs O CBOEM Hecorinacuu, ¢ COOTBETCTBYIOUIUM OOOCHOBAaHHEM TaKOTO
gecormacus. IlepcoHanbHble — JaHHbIe — OLGHOYHOTO xapakTepa pabOTHUK,
obyvaromuiica (pPOAUTENb, 3aKOHHBIM TIPEJCTABHTENb HECOBEPUICHHOJIETHETO
o6yuatolerocs) HMMeer MpaBo JOMONHATEL 3asBJeHHEM, BbIpaXawliluMm ero
cOOCTBEHHYIO TOUKY 3pEHHU.

6.1.5. Tpe6oBaTh 00 M3BEIIEHUH 06pa3oBaTelbHbIM YUYPEKAEHUEM BCEX JIHIL,
KOTOpPBIM paHee OblK COOOIMIEHB!I HEBEPHBIE HIH HeroJIHbIe MePCOHalbHbIE NaHHBIC
paboTHHMKa, OO0ydaroUEerocs (BocnuTaHHMKa) 000 BCeX MPOU3BEACHHBIX B HUX
HCKJIIOUEHHU X, UCTIPABIeHUAX MU JONOTHEHHAX.

6.1.6. O6xanoBaTh B Cyle IHo0Ope HETPaBOMEPHDIC NEeUCTBUS  HJIH
GesneiicTBUS 00pa30BaTENbHOrO YYpEeXIACHUA I[pH o6paboTke W 3aluTe €ro
MnepcoHaNbHbIX AaHHBIX.

6.2. PaboTHuk npu npuéMe Ha pabOTy AOJKHBEI ObITH O3HAKOMJEH IO
pacmucKy ¢ JaHHBIM [MonoXeHueM, YCTAaHaBJIWBAIOIIHM MOPALOK 00paboTKH
epcOHaNbHbIX JaHHBIX, a TAKXKE O NpaBax M 06s3aHHOCTSX B 3TOH obnacTu.

7. O653aHHOCTH cyObeKTa nepcoHalbHbIX NaHHBIX

10 o6ecIeuyeHHIo JOCTOBEPHOCTH €ro MepcoHalbHBIX TaHHBIX

7.1. B nensx obecneyeHus JOCTOBEPHOCTH MEPCOHANBHBIX NaHHBIX PabOOTHHUKH
00s13aHBbI:

7.1.1. Tlpu npueMe Ha paboTy B oGpazoBaTelbHOE yYPEKAEHUE MPEACTABIATE
yIOJHOMOYEHHBIM paGorHuKkaM 00pa30oBaTEIbLHOTO yupexaeHus JOCTOBEPHBIC
ceneHHs o cebe B mopsjke W obbeme, NPeAyCMOTPEHHOM 3aKOHOJATe/bCTBOM
Poccuiickoit Peaepalnuu.

7.1.2. B cnydae HW3MEHEHHs NEPCOHATBHBIX NaHHBIX paboOTHHKA: dbamunus,
¥Ms, OTYECTBO, aJpec MecTa XHUTEJIbCTBA, nmacrnopTHbIe JaHHbIe, CBEACHUA 00
o6pa3oBaHUM, COCTOSHHU 310pPOBbLA (BcleACTBHE BbiABIEHHS B COOTBETCTBHH C
MeAUIMHCKUM 3aKJII0YeHUEM NPOTMBOMOKA3aHUI [ BhINONTHEHHA pabOTHHKOM €ro
OKHOCTHBIX, TPYAOBBIX 00A3aHHOCTEH H T.1.) coobumare 00 3TOM B TEYCHHUE 5
pabouux JHE# ¢ AaThl UX M3MEHEHUH.

72, B uensx obecrnevyeHHs JOCTOBEPHOCTH IMEPCOHAILHBIX JaHHBIX
obyuatouruecs (pOAMTENH, 3aKOHHBIC MpeacTaBUTENM  HECOBEPUICHHONCTHHX
obyuarouuxcs) o0s3aHbl:

7.2.1. Tlpu nupuemMe B 00pa30BaTCILHOC yypexaeHue MpeAcTaBlsiTh
yIOJHOMOYEHHBIM ~pabOTHHKAM 06pa30BaTENbHOrO y4YpPeKAeHHs JAOCTOBEPHBIC
cBeneHus 0 cebe (CBOMX HECOBEPIICHHONCTHHX NeTAX).

7.2.2. B ciydae u3MeHeHUs CBEJEHHH, COCTaBIAIOINX nmepcoHalbHble JaHHbBIC
HecOBepIIEHHOIeTHEro o0yyaiouerocs CTaplie 14 ner, ou o6s3an B TeueHue 10
nHe#l coobuuTh 00 3TOM YMNOJIHOMOHYEHHOMY paGoTHHKY 00pa3oBaTeNbHOrO
yUpeRICHHUSA.

7.2.3. B cayyae u3MeHEHHs CBEJCHHH, COCTABIAIOLINX nepcoHalbHble NaHHbBIE
o6yuatomerocsi, poauTend (3aKOHHbIC MpeJCTaBUTENIM) HECOBEPIICHHOICTHErO
obyuaromerocs B BO3pacTe [0 14 mer 06g3aHBl B TeUEHHE Mecsila COOOUIHMTH 00
STOM yHNOJIHOMOYEHHOMY PabOTHHKY 06pa30BaTeNbHOr0 yUpeKACHHS.



8. OTBETCTBEHHOCTH 3@ HapyLI€HHE HACTOALIEr0 MOJTOXKEHUS

8.1. 3a mapymenue nopsaka obpaborku (cOopa, XpaHeHHs, MCMOJNb30BAHNA,
pacnpoCTpaHeHUs W 3aLUThl) MEPCOHAJbHBIX NaHHBIX NOJKHOCTHOE IUIO HeceT
aIMUHHCTPATUBHYIO  OTBETCTBEHHOCTb B  COOTBETCTBUM €  NEHCTBYIOLIMM
3aKOHOHATEIbCTBOM.

8.2. 3a HapylleHHWe MpaBU]l XPaHEHMs W HUCIOJIb30BaHUSA MEPCOHANIbHBIX
NaHHBIX, MOBJIeKuIee 3a cobGoif MaTepuaibHblii ymepd paboToaarento, pabOTHHK
HeceT MaTepUalbHy0 OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIMM TPYAOBbIM
3aKOHOJATEeJbCTBOM.

8.3. MaTepuanbHbll yuepd, HaHeCeHHbIH CyObEKTY MepPCOHANBHBIX NaHHBIX 32
cyeT HEHaJJeXallero XpaHeHUss W HUCIOJb30BaHMS MEPCOHANBHBIX NaHHBIX,
MOMJIEXKHUT  BO3MEIICHHUIO B IOpsiKe, YCTaHOBJIEHHOM NeHCTBYIOLIUM
3aKOHOHATEelbCTBOM.

8.4. O6pa3oBaTenbHOE yuYpeKJeHHe BNpaBe OCYUIECTBISATh 0e3 yBeJlOMIeHUs
YHIOJHOMOYEHHOrO OpraHa MNO 3allMTe NpaB CyOBEKTOB MEPCOHANBHBIX [AaHHBIX
aUIb 06paboTKy CleayIONUX NMepCOHalbHBIX AaHHBIX!

— OTHOCAIIMXCS K CyObeKTaM NMepCOHaNbHBIX HAHHBIX, KOTOPbIX CBA3BIBAIOT C
OnepaTopoM TPYAOBble OTHOIIEHHMs (PabOTHUKAM);

— [OJyYeHHBIX OMEPAaTOPOM B CBA3M C 3aK/IOUEHMEM JOroBOpa, CTOPOHOW
KOTOPOTO sIBJseTCs CyOBEKT MepCOHANbHBIX NaHHBbIX (oOyuatomiulcs u 1p.), €Ciu
nmepcoHalbHble NAaHHBIE HE PpacIpoCTPaHAKTCs, a TaKXkKe He MNpeJOoCTaBJIsAITCA
TpeThUM NuuaM 0e3 cormacus cyObekTa MEpCOHANBHBIX JAHHBIX W HMCMOJB3YIOTCS
ONnepaTopoM HCKIIFOUHUTENbHO A1 UCIOJHEHHs yKa3aHHOTO JI0roBopa v 3aKiio4eHus
JOrOBOPOB ¢ CyOBEKTOM MEePCOHANbHBIX JaHHBIX]

— SBASIOMWIMXCS OOMIEOCTYTHBIMY MEPCOHAIBHBIMUA JTaHHBIMH]

— BKJIOYAIOHOIMX B cebs Tonbko GaMuIuM, MMEHa M OT4ecTBa CyObEeKTOB
nepCcoHaJbHbIX JaHHBIX;

— HeOOXOOMUMBIX B IENSAX OJHOKPATHOTO NMpPONycKa CyObeKTa MepCOHalbHBIX
JAQHHBIX HA TEPPUTOPHUIO 00Pa30BaTEIBHOTO YUPEKAECHUS UM B UHBIX aHATOTHYHBIX
nemnsx;

— BKJIIOYEHHBIX B HWHGOOPMAUWOHHBIE CHCTEMBI TMMEPCOHANBHBIX JaHHBIX,
MMEIOIHe B COOTBETCTBMHM ¢ (eJepalbHbIMKH 3aKOHAMH CTaTyc (QeaepanbHbIX
aBTOMATHU3UPOBAHHBIX HH(MOPMALMOHHBIX CHUCTEM, a TakKKe B TOCYAapCTBEHHbBIE
WHQOPMALMOHHBIE CHCTEMBl MEPCOHANbHBIX NaHHBIX, CO3JaHHBIE B LEIAX 3aLIUTHI
6e30MacHOCTH TrocyJapcTBa W OOIIECTBEHHOTro mnopsjaka (Bkiwouas 0a3sl NaHHBIX,
bopmupyemsie B cBs3u ¢ EI'D);

— ob6pabGarbiBaeMblX 0€3 HMCMNOJbB30BaHHs CPeACTB aBTOMaTH3alMH B
COOTBETCTBHHM C (pejiepajbHBIMU 3aKOHAMHU MJIM HHBIMM HOPMATHBHBIMHU MPABOBBIMH
akTaMu Poccuiickoii ®enepanyu, ycTaHaBIHBaIOIUMHU TpeOoBaHUs K 00ecreueHHIo
6e30MacHOCTH NMepCOHalbHbIX AaHHBIX NpH UX 00paboTke B K COONIOJEHUIO NpaB
CyOBEeKTOB MepCcOHalbHbIX JaHHBIX.

8.5. Bo Bcex oOCTalbHBIX cCiydasXx omepaTop (AMPEKTOp IIKOJBI H (nnm)
YyNOJHOMOYEHHbIE MM JHIa) 00s3aH HAaNpaBUTh B YNOJIHOMOYEHHbIH OpraH Mo
3alUTe NpaB CyObeKTOB NMEePCOHANbHBIX JaHHBIX COOTBETCTBYIOIEE YBeIOMIIEHHE.



8.6. B mensx obecrnedenns 0e30MacHOCTH MEPCOHATBHBIX JNaHHBIX CYyOBEKTOB
oGpa3zoBaTeNlbHOTO Tpouecca TMpH npuéme Ha pabory WIH Ha3HAa4YeHWU Ha
NOJKHOCTH, [0 YyKa3saHHbIX B I 4.3. nuu J0BOAATCS MOPSAAOK paboThl C
MepCOHAIbHBIMM AAaHHBIMH COTJIACHO nanporo ITonoxeHus, ¢ 00sA3aTeNbHBIM
obopMIeHHEM COTNAMICHHA O HepasrJalleHuy TepCOHANbHBIX NaHHBIX cyOobexTa ,
cornacto ct. 88 TK P®.

8.7. Jluua, ykazaHHble B 11.4.3. IaHHOTO [TonoyeHusl, BAHOBHbLIE B HApyUICHHH
HOpPM, PEryIUpYRLHX MNONYydCHHUE, 06paboTKy ¥ 3allUTy MEPCOHANBHBIX NaHHbIX,
HecyT AMCLMILIMHAPHYTO, AIMHHHCTPATUBHYIO, TPaXIaHCKO-MPABOBYIO WU
yTOJIOBHYIO OTBETCTBEHHOCTH COIJIACHO dbenepanbHbIM 3aKOHaAM CT. 90 TK P®. K
COTPYAHHUKY, OTBe4aloueMy 3a XpaHCHHE nepcoHanpHOM MHpOpMAUKU B CUILY €TO
TPYAOBBIX o6s3anHOCTel, paboromarenb  BrpaBe NPUMEHUTDH OOHO W3
NAMCUMMIMHAPHBIX B3BICKAHWH, MPEIyCMOTPEHHBIX CT. 192 TK P®, a HMEHHO!
3aMe4yaHue, BBITOBOP U yBOJIbHEHUE.

8.7. PaboronaTelib MOXeT PpacTOprHyTb TpyAOBOWH AOrOoBOP MO CBOEH
MHMIMATHBE MPHU pasrialleHuH oXpaHsieMoil 3aKOHOM TalHbl, cTaBlIed COTPYAHHUKY
M3BECTHOM B CBA3M C MCMNOJHEHHUEM MM TPYAOBBIX o6s3anHOCTel M. «B» m. 6 cT. 81
TK P®. IlomuMo 3TOro COTPYAHHMKH, BHHOBHBIE B HapyleHWH HOPM,
perynupyIoIuX MOJNydeHue, 06paboTKy M 3aIMTy MEepPCOHANBHBIX AAHHBIX, MOTYT
6BITH MPUBIEUEHB! ¥ K YrOJOBHOH OTBETCTBEHHOCTH.
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